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	Name of Groom & Bride 
	

	
	

	Date of your Wedding Reception 
	

	
	

	Venue of your reception
	

	
	

	Shut down time for Music
	

	
	

	Estimated no. of guests
	

	
	

	Colour Scheme
	

	
	

	Best Man
	

	
	

	Maid of Honor
	

	
	

	Groomsmen: 
	

	
	Pair them and list in order of entrance

	Bridesmaids: 
	

	
	

	Page Boys /Ring Bearer
	

	
	

	Flower Girls
	

	
	

	Champagne to be popped by
	

	
	

	Toast person
	

	
	

	Toast Song to be sung by
	

	
	

	Photographer / Videographer 
	

	
	

	DJ / Band 
	

	
	

	Your first dance song
	

	
	

	Caterer
	

	
	

	Are you serving alcohol YES/NO
(please indicate if timelines apply)
	

	
	

	Rituals, if any
	

	
	

	Any other special instructions
	


